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Easee Email signature guide

This guide will take you through how to generate and setup your Easee
email signature with Apple Mail and Microsoft Outlook.

1. Go to www.easee.com/brand/email-signature/ or locate it from the right
top menu.

Download X

————» Email signature

Logo
Typography
Colours
5th element
Imagery

Iconography, lllustration &

Infographics
2. Fill in your contact information.
easee Download & Menu =

Easee email signature

Name

—
Title
—
Phone (incl. country code, i.e. +47)
—
. Eases Norge
Mobile (incl. country code, i.e. +47) b o
—
Email
—
Country
—
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3. Press “Create signature” to generate it in the grey area on the right side.
Now select the copy option below for the email program you are using.

eQsee Download ¢ Menu =

Easee email signature

Name

Steffen Molgaard

Title Steffen Molgaard
Chief Design Officer

Phone (incl. country code, i.e. +47)

+47 97026699

Mobile (incl. country code, i.e. +47)

Email

steffen@easee.com

Country R Copy for Apple Mail
Norway
_ Copy for Outlook

4. Open your Email service / program.
a. Apple Mail go to Page 3

b. Microsoft Outlook go to Page 5
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Apple Mail guide

1. Open Apple Mail and access “Preferences / Valg"” in the Mail tap.

& | Mail | Arkiv  Rediger Vis Postkasse Mekding Format Vindu Hjelp

Om Mail

° gen postkasse valgt

“ Kontoer.
*  Logg tl konto.
$% Tienester >

4 Sijul Mail
| Skiul andre

! Avstutt Mail

2. Press “Signature” in the top and select your Easee mail in the left panel.
Now press + to create a new signature.

NOTICE! Remember to uncheck “Always match my default messages font
/ Bruk alltid standard meldingsfont”.

signaturer

a oo I & B
Isomsturnct  J | stofion Moigaard
Setendessoscom
Easeo
_— |
— G @ B}k altid standard meldingsfont

Veigsignatur: ngen @

Plassor signatur over stert tekst 2
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3. Delete the pre-written text in the right text window and copy in the
signature by pressing “Command + V" on your keyboard.

Easen
@ o=
+ Bruk atd standard meldingstont
Velg signatur: Ingen @

Plasser signatur over sitert tekst ?

4. If you want the signature to be added automatically when creating a new
Email, you can select it in the dropdown below.

v om
° Signaturer
& @ T Aa o0 [ P 8
Steffen Molgaard - steffen@easee.com B Easee
s
Steton Matgaard
Crit osign Offcor
Sttton Motgaard
ChetDesin Oficer Toar om020009

T 47 97026699

Easee Norway

+ - Bruk alltid standard meldingsfont
Ingen

Velg signatur (TN | «————

itur over sit >
tifeldig itur over sitert tekst

irekkefolge

All done! ©
If you have any trouble don’t hesitate to contact Easee IT:

it@easee.com
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Microsoft Outlook guide

1. Open Microsoft Outlook and create a new Email. Now press the
“Signature” tap above.

Ell © vymeiding R

> Favoritter Fokus. Annet
. steffen@easee.com o9
satiendossonno p—
e <
2 vast 100
B ar . -
B senat
> & cupper

B siettede slementer

—
3 s <

S v

£ Conversation History . —

> Lagrede sok .

8 0 & v ©

Q sek Mook @ <

seod v @ Fokast 0 Looaved  [IAISGIREN - ®

Fra: Steffen Molgaard (steffen@ea Administrer signaturer A @
comipedte. S M S AV F K U s ZvX|x EESVEE S ER-eEY AT B T

Utkast lagret akkurat nd

2. Press the + icon to create a new signature.

Ell Ny melding

> Favoritter Fokus. Annet
14
. steffen@easee.com N
sttfengessee.no . -
& innboks
2 uast 100
B A . -
B> senat
> & onmper

15 Settodesomenter —
€3 sevpeloont

S usoks

£ Conversation History . —

> Lagrede sok . —

& 8 & v 0

Easee Email signature

Qsek NyOutook @ <
© Forkast 2 Leggved &4 Signatur - ®
° Signaturer Vis alle A O
Xopi B
Rediger signatur: pi - Blindkopi
Priocitet v
R Forhdndsvianing av signatur
& q
¥
Velg standardsignatur:
Konto:  Steften aigasrd (steffen@eszes.com) e
Nye maldinger: 361 e
e

Svarjvideresendinger: ingen

Utkast lagret akkurat n
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3. Select the white text window and copy in the signature by pressing the
"Ctrl key + V" on your keyboard. Then press the Save icon in the top and
close the window.

NOTICE! Remember to use the “Copy to Outlook” button from signature
generator.

= & Ny melding Se [ Forkast 2 legaved 4 Signatur ®

> Favoritter Fokus | Annat = CE uten navn @
sionawr 4 (€]
I = Kopi  Bind
st .com < - — Pi kopi
7 Pty — ) Calibr Bre... v 1~ IE v =)
& Innboks . Un FKU® 2vA~ Bider Kobling  Tabed Priosit
2 vast 100 1
- Signatumavn: Uten navn b
B kv .
B senct
> & Grper
@ Settede elementer — Stotton Molgasrd
- Chief Design Officer
€3 Seppelpost
T 447 970268%
8 utoks ol "
B Conversation History —
Esso0 Norway
sassocom
> Lagrede sok . - ec
. -
. -

8 60 & v 0O Utkast lagret akkurat nd

4. Now you can name the new signature.
If you want the signature to show automatically when creating a new
Email, select it in the dropdown “New messages / Nye meldinger” below.

Qsek NyOwook @
= @ Ny melding E Forkast 2 Legg ved Signatur - ®
y 9
> Favoritter .
Fok n = §
o RS ° Signaturer Vis alle A @
™ i Binduopi
. steffen@easee.com e e Kopi Bindops
stffengeasee.no . -
@ 1nntoks v Formindsuisning av snatur rtat
P ket 100 _ |Essee ] 3
S v . Statn Motgaard
> Caief Dosign Offcor
T 047 07026699
e siofon@oasee com
@ Stettede elementer . — &= Rediger|  _
Seppelpost
£ Velg standardsignatur:
8 utboks
£ Conversation History . — Konto: Steffen Meigaard (steffeneases.com) )
Nye meldinger: ot 4—————— e
Svarfvideresendinger: ngen e
> Lagrede sok .
. —
. —

s 8 & v 0 Utkast lagret for 2 minutter siden

All done! ©
If you have any trouble don’t hesitate to contact Easee IT:

it@easee.com
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